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Licensing Committee 
 

Agenda 
 

Part One 
 

Council Chamber - Town Hall 
 
Tuesday, 13 January 2015 at 7.00 pm 
 
Membership (Quorum – 3) 
 
Councillors 
Cllrs Barrett (Chair), Newberry (Vice-Chair), Mrs Cohen, Mrs Henwood, 
Mrs Hubbard, Lloyd, Mrs Murphy, Mynott, Dr Naylor, Reed, Russell and Tee 
 
Committee Co-ordinator: Jean Sharp (01277 312655) 
 
Additional Information: 
 
Substitutes 
The names of substitutes shall be announced at the start of the meeting by the Chair and the 
substitution shall cease at the end of the meeting. 
 
Substitutes for quasi judicial Committees must be drawn from members who have received 
training in quasi-judicial decision making. If a casual vacancy occurs on a quasi judicial 
Committee it will not be filled until the nominated member has been trained. 

 
Rights to attend and speak 
Any Member may attend any body to which these Procedure Rules apply. 
 
A Member who is not a member of the committee may speak at the meeting if they have 
given prior notification by no later than one working day before the meeting to the Chair and 
advised them of the substance of their proposed contribution. 
 
The member may speak at the Chair’s discretion, it being the expectation that a member will 
be allowed to speak on a ward matter. 
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Point of Order/Personal explanation/Point of Information 
 
8.3.14 Point of order  
 

A member may raise a point of order at any time. The Chair will hear them 
immediately. A point of order may only relate to an alleged breach of these 
Procedure Rules or the law. The Member must indicate the rule or law and 
the way in which they consider it has been broken. The ruling of the Chair on 
the point of order will be final.  

 
8.3.15 Personal explanation  
 

A member may make a personal explanation at any time. A personal 
explanation must relate to some material part of an earlier speech by the 
member which may appear to have been misunderstood in the present 
debate, or outside of the meeting. The ruling of the Chair on the admissibility 
of a personal explanation will be final.  

 
8.3.16 Point of Information or clarification 
 

A point of information or clarification must relate to the matter being debated. 
If a Member wishes to raise a point of information, he/she must first seek the 
permission of the Chair. The Member must specify the nature of the 
information he/she wishes to provide and its importance to the current debate, 
If the Chair gives his/her permission, the Member will give the additional 
information succinctly. Points of Information or clarification should be used in 
exceptional circumstances and should not be used to interrupt other speakers 
or to make a further speech when he/she has already spoken during the 
debate. The ruling of the Chair on the admissibility of a point of information or 
clarification will be final. 
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Information for Members of the Public 

 
Access to Information and Meetings 
 
You have the right to attend all meetings of the Council and its Boards and 
Committees.  You also have the right to see the agenda, which will be published no 
later than 5 working days before the meeting, and minutes once they are published.  
Dates of the meetings are available at www.brentwood.gov.uk or from Democratic 
Services (01277 312739). 
 
Webcasts 
 
All of the Council’s meetings are webcast, except where it is necessary for the items 
of business to be considered in private session (please see below).   
 
If you are seated in the public area of the Council Chamber, it is likely that your 
image will be captured by the recording cameras and this will result in your image 
becoming part of the broadcast.  This may infringe your Human Rights and if you 
wish to avoid this, you can sit in the upper public gallery of the Council Chamber. 
 
Private Sessions 
 
Occasionally meetings will need to discuss some of its business in private.  This can 
only happen on a limited range of issues, which are set by law.  When a Board or 
Committee does so, you will be asked to leave the meeting. 
 
Guidelines on filming, photography, recording and use of social media at 
council and committee meetings 
The council welcomes the filming, photography, recording and use of social media at 
council and committee meetings as a means of reporting on its proceedings because 
It helps to make the council more transparent and accountable to its local 
communities. 
 
Where members of the public use a laptop, tablet device, smart phone or similar 
devices to make recordings these devices must be set to ‘silent’ mode to avoid 
interrupting proceedings of the council or committee. 
 
If you wish to record the proceedings of a meeting and have any special 
requirements or are intending to bring in large equipment then please contact the 
Communications Team before the meeting. 
 
The use of flash photography or additional lighting may be allowed provided it has 
been discussed prior to the meeting and agreement reached to ensure that it will not 
disrupt proceedings. 
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The Chair of the meeting may terminate or suspend filming, photography, recording 
and use of social media if any of these activities, in their opinion, are disrupting 
proceedings at the meeting. 
 
Access 
 
There is wheelchair access to the Town Hall from the Main Entrance.  There is an 
induction loop in the Council Chamber.   
 
Evacuation Procedures 
 
Evacuate the building using the nearest available exit and congregate at the 
assembly point in the North Front Car Park. 
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Part I 

(During consideration of these items the meeting is likely to be 
open to the press and public) 

 
 
 

Contents 
 

Agenda 
Item 
No. 

Item Wards(s) Affected Page No. 

 
1   Apologies for Absence 

 
 
 

 

2   Minutes of previous 
meetings - 11 November 
2014 Licensing 
Committee and 31 
October and 19 December 
2014 Licensing Sub-
Committee meetings 
 

 
 

7 - 16 

3   Review of Hackney 
Carriage Fare Setting 
Process 
 

All Wards 
 

17 - 20 

4   Face to Face Direct Debit 
Charity Collectors 
 

Brentwood North; 
Brentwood South; 
Brentwood West 
 

21 - 28 

5   Markets, including 
Specialist and Christmas 
Markets 
 

All Wards 
 

29 - 34 

6   Urgent Business 
An item of business may 
only be considered where 
the Chair is of the opinion 
that, by reason of special 
circumstances, which shall 
be specified in the Minutes, 
the item should be 
considered as a matter of 
urgency. 
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Acting Chief Executive 
 
Town Hall 
Brentwood, Essex 
05.01.2015 
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13 January 2015 
 
Licensing Committee 
 
Review of the Hackney Carriage Fare Setting Process 
 
Report of:   Ashley Culverwell – Head of Borough Health, Safety and Localism  
  
Wards Affected:   All 
 
This report is :  Public 
 

 

1.  Executive Summary  
 

1.1 This report asks Members to recommend to the Audit and Scrutiny 
committee that a cross party task and finish group be set up to review the 
process for setting of tariffs in respect of Hackney Carriage fares and to 
suggest a programme for future fare setting. 
 

1.2  The report also seeks approval for Officers to work with the Taxi Trade 
Consultative Group as part of the review process.  
  

 
2. Recommendation 

 
2.1  Members are requested to: 
 

i)   Recommend to Audit and Scrutiny Committee that a cross 
party Task and Finish Group be established in order to review 
the process for setting of tariffs in respect of Hackney Carriage 
fares and advise on a future programme for tariff setting; and 

 
ii) Authorise officers to engage the Taxi Trade Consultative group 

in the review process reporting any findings and 
recommendations to a future meeting of the Licensing 
Committee. 

 
  

 
3. Introduction and Background 

 
3.1  The setting of fare tariffs in respect of Hackney Carriage Vehicles is 

legislated under provision of section 65 of the Local Government 
(Miscellaneous Provisions) Act 1976 (the Act). There is no provision for 
the Council to set tariffs for Private Hire vehicles.    

Agenda Item 3
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3.2   From time to time fare tariffs may be amended in accordance with the 
legislation, which must be advertised and usually follows a request from 
the trade. 

3.3  The current table of fares was agreed by Members of the Licensing 
Committee subject to advertising on 11 November and came automatically 
into force on 5 December 2014 as no objections were received following 
publication of the new tariffs. 

3.4 The fares tables are fairly complex and contain four different tariffs which 
are programmed into the meters to operate at different time e.g. tariff one 
is a day rate. 

4.  Issues Options and Analysis of Options 
 

4.1 The process, as stated in paragraph 3.1, is set out in law and this must be 
followed at all times. However, the frequency of amendments to the tariff 
and the rates of any new tariff have traditionally been matters controlled 
by the trade i.e. a new tariff proposal will not normally be put to Committee 
unless requested. 

 
4.2 There is no set framework that identifies either the number of tariffs used, 

the times that each tariff is in operation or indeed what each tariff relates 
to. This means that each authority area has an entirely different structure 
of fares. 

 
4.3 Brentwood currently operates under four tariff levels. Only the restrictions 

of each electronic taximeter will govern the number of individual tariffs that 
are available, although it is not best practice to operate under too many 
different levels of fare as this can lead to the structure being far more 
complicated than necessary. 

 
4.4 Notwithstanding the above, there is currently one area that is not covered 

by a dedicated tariff, this being vehicles that can accommodate five 
passengers or more. Conversely, whilst authority comparison is not 
relevant in the setting of fares, Brentwood is in a minority with the use of 
the current tariff two, which is used as a twighlight rate, primarily between 
8pm and 11pm.  

 
 
5.  Reason for Recommendations 

 
5.1 The recent process for increasing tariffs highlighted the complexity of the 

tariffs themselves, which are affected by both time and distance and 
Members expressed concern as to the complexity. It is therefore 
considered that it may be appropriate to establish a task and finish group. 
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5.2 There may be ways of modernising the tariffs and simplifying them 
simultaneously, this could only be of benefit to both the trade and the 
public, whilst ensuring that the tariffs remain as cost effective as possible. 

5.3 It is Members of the Licensing Committee that ultimately agree any 
changes to the tariff and it therefore makes sense that a task and finish 
group made up of a cross section of party Members should look at the 
process as a whole.  

5.4 The recommendation of this report therefore, is that Members review the 
process as part of a task and finish group in conjunction with Officers, 
whilst Officers, with some Member involvement as appropriate should 
assess through the TTCG, the overall structure of fares and make a 
recommendation to the task and finish group on a future frequency or 
programme for review of the tariffs. 

 

6.  References to Corporate Plan 
 

6.1      The proposals contained within this report link directly to the following  

   priorities of the corporate plan: 

 

A prosperous Borough – “Safeguarding public safety through a risk 

based regulation and licensing service.” 

Street Scene and Environment – “Develop effective partnership 

arrangements so all issues affecting neighbourhoods are delivered in a 

timely and efficient way”  

 

Localism – Encourage local businesses to invest directly in Brentwood’s 

communities” 

 

 7. Consultation 
 

7.1  Consultation will initially be through the TTCG, although any future 
changes to tariffs will be consulted and advertised in accordance with the 
legislation. 

 
 8. Implications 

 
  Implications 

Financial Implications  
Name & Title: Jo-Anne Ireland, Acting Chief Executive 
Tel & Email 01277 312712 / jo-anne.ireland@brentwood.gov.uk 
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The only costs involved in this process relate to officer time and this will be 

met from current budgets. 

 

Legal Implications – Monitoring Officer Comment  
Name & Title: Christopher Potter, Monitoring Officer and Head of Support 
Services 
Tel & Email 01277 312 860 / christopher.potter@brentwood.gov.uk 
 

There are no direct legal implications associated with this process, 

although any future proposals for increasing tariffs must be advertised in 

accordance with the Act. 

 
 
 

9. Appendices to this report 
 
None 
 
 
 
 
Report Author Contact Details: 
Name: Gary O’Shea – Principal Licensing Officer 
Telephone: 01277 312503 
E-Mail: gary.oshea@brentwood.gov.uk 
   
   
   

 

Page 20



 
 

13 January 2015 
 
Licensing Committee 
 
Face To Face Direct Debit Charity Collectors 
 
Report of:   Ashley Culverwell – Head of Borough Health, Safety and Localism  
  
Wards Affected:   Brentwood North, South and West 
 
This report is :  Public 

 

 
 
1.  Executive Summary  

 
1.1 This report is to seek Member approval for officers to review a current 

agreement between Brentwood Borough Council and the Professional 
Fundraising Regulatory Association in respect of direct debit charity 
fundraising. 
 

1.2 The report also requests that the Head of Borough Health Safety and 
Localism, in consultation with the chair of the Licensing Committee be 
authorised to amend the site management agreement on behalf of the 
Council. 
  

 
 

2. Recommendation 
 

2.1  Members are requested to authorise officers to review the current 
site management agreement for face to face direct debit charity 
collectors and to bring the amended agreement before Members of 
this Committee for final authorisation. 

 
 

  
3. Introduction and Background 

 
3.1 Charitable Collections in streets and public places are governed under 

statute by the Police, Factories, etc (Miscellaneous Provisions) Act 1916 
(the Act). 

3.2   The Act permits the Council to make regulations with respect to ‘the 
places where and the conditions under which persons may be permitted in 
any street or public place, to collect money or sell articles for the benefit of 
charitable purposes...’  
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3.3  Whilst direct debit collectors are fundraising, they are not collecting cash in 
the sense of an immediate donation. A direct debit that an individual signs 
up to can be cancelled by them at any time and amounts of donation can 
vary. Therefore, the fundraiser has no way of knowing how much is 
collected at each collection. This means that this type of collecting activity 
is not within scope of the licensing requirements. 

3.4 Whilst the majority of these types of fundraiser are responsible, there can 
be concerns raised from time to time over unregulated collections and 
practices. Therefore, bona fide collectors tend to belong to the Profession 
Fundraisers Regulatory Association (PFRA) who set and agree standards 
on behalf of such collectors. 

3.5 In June 2008, the Council entered into an agreement with the PFRA which 
identifies certain conditions and requirements such as frequency, conduct 
and location of collections. The agreement is attached at Appendix A.  

4. Issues Options and Analysis of Options 

4.1 There have been some slight issues raised in respect of collections over 
the last six years. These relate in the main to a sometimes 
overenthusiastic individual or to the location of the collections; however, 
generally these have been minor. It would therefore be fair to state that the 
agreement has been beneficial to date. However, given the time that has 
elapsed since the agreement came into force it would appear sensible to 
undertake a review to ensure that it is both up to date and remains fit for 
purpose.   

 4.2 It is intended that the review process should be undertaken in discussion 
with the PFRA. 

4.3 There is likely to be little or no impact on the collections processes and a 
review should be advantageous to both residents and visitors to the 
borough. 

 
4.4 Currently the agreement identifies two distinct areas for street collections, 

these being outside of Iceland and Superdrug respectively. However, 
since the establishment of the Market in the High Street, these areas can 
at times become pinch points and therefore one reason for a review of the 
agreement is to consider whether there is an appropriate alternative 
collection point(s). 

 
4.5 Further, it may be considered that an effective and regularly updated 

agreement would benefit collectors and charities as the agreement 
promotes good practice, which in turn improves and enhances the 
reputation of the collectors and charities involved. 
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5.  Reason for Recommendations 
 

5.1 The existing Member approved voluntary agreement follows a recognised 
legal framework, which is designed to safeguard the interests of the 
public, whilst protecting the interests of bona fide charity organisations. 
Reviewing this agreement will ensure that it remains fit for purpose. 

6. References to Corporate Plan 

6.1      The proposals contained within this report link directly to the following  

   priorities of the corporate plan: 

 

A prosperous Borough – “Safeguarding public safety through a risk 
based regulation and licensing service.” 
Street Scene and Environment – “Develop effective partnership 
arrangements so all issues affecting neighbourhoods are delivered in a 
timely and efficient way”  
Localism – Encourage local businesses to invest directly in Brentwood’s 
communities” 
 

 7. Consultation 
 

7.1  There are no specific policies being introduced by way of this report and 
the collection for charity by way of direct debit is permitted in law, 
therefore there is no specific consultation involved in this process. 

 
7.2  Notwithstanding the above, any complaints received in respect of any 

collection, would be assessed by officers and action taken as appropriate 
in each case. 

 
7.3 As stated in paragraph 4.1, any amendment to the agreement will be 

undertaken in full association with the PFRA. 
 

 8. Implications 
 
  Implications 

Financial Implications  
Name & Title: Jo-Anne Ireland, Acting Chief Executive 
Tel & Email 01277 312712 / jo-anne.ireland@brentwood.gov.uk 
 
There will be a small cost by way of officer time in respect of reviewing the 

agreement; however, this will be met from the current budget.  It is not 

anticipated that there will be any additional or hidden costs relating to any 

part of this process.  
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Legal Implications – Monitoring Officer Comment  
Name & Title: Christopher Potter, Monitoring Officer and Head of Support 
Services 
Tel & Email 01277 312 860 / christopher.potter@brentwood.gov.uk 
 

None. 

 
9. Appendices to this report 

 
Appendix A – Current Site Management Agreement 
 
 
 
 
Report Author Contact Details: 
Name: Gary O’Shea – Principal Licensing Officer 
Telephone: 01277 312503 
E-Mail: gary.oshea@brentwood.gov.uk 
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13 January 2015 
 
Licensing Committee 
 
Markets, Including Specialist and Christmas Markets 
 
Report of:   Ashley Culverwell – Head of Borough Health Safety and Localism  
  
Wards Affected:   All 
 
This report is :  Public 

 

 
1.  Executive Summary  

 
1.1 This report is to seek Member approval to approach the various Parish 

Councils with a view to gauging whether there is an interest or a desire to 
have a Market in their parish area.  
  

 
 

2. Recommendation 
 

2.1  Members are requested to authorise officers to: 
 

i)   write to all parish Councils to seek expressions of interest in 
having a general Market and/or a specialist or Christmas 
Market in their relevant parish areas; and 

 
ii)  to report back to a future meeting of the Licensing Committee 

with details of responses received and any relevant 
requirements for adoption of areas as ‘licence’ or ‘consent’ 
streets. 

 
  

 
3. Introduction and Background 

 
3.1  Street trading (including markets and market stalls) is governed under 

provision of the Local Government (Miscellaneous Provisions) Act 1982 
(the Act). 

3.2   Section 2 (1) of the Act provides that a district council may by resolution 
designate any street in their district as either a prohibited street, a consent 
street or a licensed street. Designation as either a licensed or a consent 
street would be necessary in order to undertake any licensing of stalls or 
markets. 
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3.3  Where any street is owned by a relevant corporation and/or is maintained 
by the highways authority, their consent will be required prior to the 
passing of any resolution. 

3.4 It is also necessary prior to the passing of a resolution to notify the Chief 
Officer of Police and to advertise the intention in a local newspaper. 

3.5 The High Street in Brentwood was designated as a ‘licence’ street in 
August 2011. Since that time it has operated a successful weekly market, 
which has recently expanded from Saturday trading only to Friday and 
Saturday.  

3.6 There are a number of smaller Towns and villages within the Borough and 
following the success of the Brentwood High Street market and given the 
unique character of some of these areas, there may be a desire amongst 
some of the various parishes to hold either a regular or a series of ‘one off’ 
specialist markets.   

  

4.  Issues Options and Analysis of Options 
 

4.1 There is a set legal process required as highlighted in paragraphs 3.2 to 
3.4 (above), however, it is advisable in the first instance to gauge any 
interest among the parishes and to identify the specific areas that could 
potentially be affected. 

 
4.2 Any market that arose eventually from any process would be under the 

ownership and/or control of the individual parish, the organisation for 
which would remain their responsibility. However, the licensing process 
would be undertaken by the licensing authority in the same way as it is 
currently conducted for the High street Market. 

 
4.3 The current Street Trading and Market Policy would be updated to include 

any additional areas or information as relevant having assessed any 
responses received relating to this proposal. 

 
 
5.  Reason for Recommendations 

 
5.1 The appropriate licensing of any Market, particularly if it is a regularly run 

market, is essential on the basis that in so licensing the activity there will 
be a requirement to conform to the Street Trading and Market Policy and 
to comply with any conditions as may be attached to individual licences. 
This safeguards the public with particular regard to safety and nuisance 
caused by littering, smells etc. 
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5.2 The licensing or enforcement in relation to Street Trading is only possible 
if the trading area or street has been adopted in accordance with the 
provisions of section 2 (1) of the Act as indicated in 3.2 (above). 

5.4 The process will only be necessary should there be a will among the 
Parishes to conduct a Market in their areas. Therefore this report 
recommends in the first instance that officers are authorised to write to the 
parishes, to collate any responses and to report back to Licensing 
Committee with a further recommendation at a future date.  

 

6.  References to Corporate Plan 
 

6.1      The proposals contained within this report link directly to the following  

   priorities of the corporate plan: 

 

A prosperous Borough – “Safeguarding public safety through a risk 

based regulation and licensing service.” 

Street Scene and Environment – “Develop effective partnership 

arrangements so all issues affecting neighbourhoods are delivered in a 

timely and efficient way”  

 

Localism – Encourage local businesses to invest directly in Brentwood’s 

communities” 

 

 

 7. Consultation 
 

7.1  If the recommendation of this report is agreed, Initial consultation will be 
with each Parish Council within the Borough by way of gauging interest in 
the proposal. 

 
7.2 It is likely that if a market took place on a regular basis, planning 

permission would be required. Consultation would also be undertaken 
therefore with the Councils planning team to ensure that any such 
requirements were identified and fulfilled. 

 
7.2  Further consultation is laid down in legislation and is required only if a 

proposal is intended to be put into place. These consultation requirements 
are laid down in paragraph 2 (3) of the Act where there is a requirement 
to: 
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a)  Publish a notice of intent to pass a resolution to designate an area as 
a licence, consent or prohibited street. 

b) Serve a copy of the notice of intent on the Chief Officer of Police... and 
on the relevant Highway authority 

 
In addition, where the street is owned by a relevant corporation, the 
consent of that corporation is required. The relevant corporations listed in 
the Act are; the British Railways Board, the Commission for the New 
Towns (new Towns residuary body), a development corporation for a New 
Town or an urban development corporation established under the Local 
Government Planning and Land Act 1980.  

 
7.3 Any representations received must be considered and the Council may 

pass the resolution if they think fit. 
 
7.4 Should, following the above procedure, a resolution be passed, a further 

notice must be published to that effect on two consecutive weeks in a local 
newspaper. . 
 

 8. Implications 
 
  Implications 

Financial Implications  
Name & Title: Jo-Anne Ireland, Acting Chief Executive 
Tel & Email 01277 312712 / jo-anne.ireland@brentwood.gov.uk 
 
There are costs involved in advertising the proposals and in dealing with 

any other matters that may arise from the designation of any street. 

However, these costs are directly attributable to the street trading account 

and recovered by the Council through licence fees. It is not anticipated 

that there will be any additional or hidden costs relating to any increase in 

tariffs. Any associated cost relating to the operation of a market will fall to 

the relevant Parish Council or to each individual trader or market operator.  

 

Legal Implications – Monitoring Officer Comment  
Name & Title: Christopher Potter, Monitoring Officer and Head of Support 
Services 
Tel & Email 01277 312 860 / christopher.potter@brentwood.gov.uk 
 

It is essential that all procedures are conducted in full accordance with the 

provisions of section 2 (1) to 2 (13) of the Local Government 

(Miscellaneous provisions) Act 1982 as failure to do so may result in 

heavy cost implications in respect of any successful litigation, which may 

include Judicial Review of the process followed.    
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9. Appendices to this report 
 
None 
 
 
 
 
Report Author Contact Details: 
Name: Gary O’Shea – Principal Licensing Officer 
Telephone: 01277 312503 
E-Mail: gary.oshea@brentwood.gov.uk 
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Members Interests 
 
Members of the Council must declare any pecuniary or non-pecuniary interests and the 
nature of the interest at the beginning of an agenda item and that, on declaring a 
pecuniary interest, they are required to leave the Chamber. 
 

• What are pecuniary interests? 
 

A person’s pecuniary interests are their business interests (for example their 
employment trade, profession, contracts, or any company with which they are 
associated) and wider financial interests they might have (for example trust 
funds, investments, and asset including land and property). 
 

• Do I have any disclosable pecuniary interests? 
 

You have a disclosable pecuniary interest if you, your spouse or civil partner, or a 
person you are living with as a spouse or civil partner have a disclosable 
pecuniary interest set out in the Council’s Members’ Code of Conduct.   
 

• What does having a disclosable pecuniary interest stop me doing? 
 

If you are present at a meeting of your council or authority, of its executive or any 
committee of the executive, or any committee, sub-committee, joint committee, or 
joint sub-committee of your authority, and you have a disclosable pecuniary 
interest relating to any business that is or will be considered at the meeting, you 
must not : 
 

• participate in any discussion of the business at the meeting, of if you 
become aware of your disclosable pecuniary interest during the meeting 
participate further in any discussion of the business or,  

• participate in any vote or further vote taken on the matter at the meeting. 
 
These prohibitions apply to any form of participation, including speaking as a 
member of the public. 
 
 

• Other Pecuniary Interests 
 

Other Pecuniary Interests are also set out in the Members’ Code of Conduct and 
apply only to you as a Member. 
 
If you have an Other Pecuniary Interest in an item of business on the agenda 
then you must disclose that interest and withdraw from the room while that 
business is being considered  
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• Non-Pecuniary Interests  
 
Non –pecuniary interests are set out in the Council's Code of Conduct and apply  
to you as a Member and also to relevant persons where the decision might 
reasonably be regarded as affecting their wellbeing. 
 
A ‘relevant person’ is your spouse or civil partner, or a person you are living with 
as a spouse or civil partner 
 
If you have a non-pecuniary interest in any business of the Authority and you are 
present at a meeting of the Authority at which the business is considered, you 
must disclose to that meeting the existence and nature of that interest whether or 
not such interest is registered on your Register of Interests or for which you have 
made a pending notification.  
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Licensing Committee 
Terms of Reference 

 
 

General Powers of Committees 
 
This scheme of delegation sets out the functions of the Council to be discharged by its 
Committees and Sub- Committees and includes the terms of reference of statutory and 
non statuary bodies set up by the Council.  
 
Each committee or sub committee will have the following general powers and duties:  
 
(a) To carry out the duties and powers of the Council within current legislation; 
 
(b) To comply with the Council’s standing orders and financial regulations; 

 
(c) To operate within the budget allocated to the committee by the Council. 

 
(d) To guide the Council in setting its policy objectives and priorities including new 

initiatives, and where appropriate make recommendations to Council  
 

(e) To develop, approve  and monitor the relevant policies and strategies relating to 
the Terms of Reference of the Committee; 
 

(f) To secure satisfactory standards of service provision and improvement, including 
monitoring of contracts, Service Level Agreements and partnership arrangements; 
 

(g) To consider and approve relevant service plans; 
 

(h) To determine fees and charges relevant to the Committee; 
 
 

Licensing Committee 
 
(a) Except in relation to the statement of Licensing Policy, to discharge all functions 

conferred upon the council as licensing authority under the Licensing Act 2003. 
 

(b) Except in relation to the statement of Licensing Policy, to discharge all functions 
conferred upon the council as licensing authority under the Gambling Act 2005. 

 

(c) To determine all fees and charges relevant to matters disposed by the Licensing 
Committee. 
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(d) To be responsible for all the Council's licensing and registration functions as 
detailed in Part B of Schedule 1 Local Authorities (Functions and 
Responsibilities)(England) Regulations 2000 (as amended) in so far as they 
pertain to matters concerned with: 

 

1. Trading Requirements 
2. All functions relating to hackney carriage drivers and vehicles and private hire 

drivers vehicles and operators 
3. Animal Welfare and Security 
4. Skin Piercing, Acupuncture, Electrolysis and Tattooing 
5. Sex establishments (including Sex Entertainment Venues (SEV)) 
6. Pavement Permits 
7. Charitable Collections 
8. Camping, Caravan Sites and Mobile Homes 
9. Scrap Metal  
10. Game Dealers 

 

(e) Any other matters relating to licensing as may be referred to the committee for 
consideration. 

 

(f) To hear and determine licensing applications and appeals where objections and 
/or representations have been received in relation to any of the above functions. 

 

(g) To manage and monitor the budgets in respect of licensing and vehicle licensing 
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